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# Time Management and Priority Setting
(conducted in English)

Program Objectives: @

. Equip trainees with time management and priority-setting skills.

. Enhance awareness of the importance of time for personal and community development.
. Train on effective strategies for making the most of available time

. Identify obstacles to time management and learn methods to overcome them.

. Design a personalized program for optimal time utilization.

. Learn the fundamentals of note-taking for better time organization.

Program Topics: @

. The concept, importance, and objectives of time management.

« Successful time management, time wasters, and how to overcome them.

. Time management and its relationship to individual nature and behavior.

« Mechanisms for developing your personal time management skills.

. Time management, decisive decision-making, and the relationship between them.

. Strategies for time management at the organizational level.
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